






WHAT MAKES YOU A GOOD DELEGATE?

Thorough research on the topic

Presence of mind and spontaneity

Critical thinking

Ability to work in a team

Communicate and express ideas in 

the most effective manner



Delegate – A representative of a country 

Floor – The entire room of delegates  

Motion – A request made to start something new in the procedure 

or agenda 

Placard – The signboard carrying the name of the country of the delegate 

which must be raised in order to be recognized by the chair

Chair – The moderator/ head of a committee

Runner – A volunteer or helper who passes notes, helps delegates etc.

Decorum -The order and respect for others that all delegates at a Model 

UN conference must exhibit. 
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ROLL CALL

SETTING THE AGENDA

OPEN SPEAKER’S LIST

CLOSE SPEAKER’S LIST

MODERATED CAUCUS

UNMODERATED CAUCUS



It is a procedure to take attendance of 

delegates present in the session.

As the chair calls the name of the 

respective country, the delegate must 

raise his/her placard and say –

“Present and voting”– Voting rights

OR 

“Present”– no voting rights



There are usually 3 topics set for each of the committees 

The delegates must prepare on all the 3 topics 

“The delegate of ……… would like to set 

…….(topic)……

……first(or second)..on the agenda”



Delegates must prepare a 1 minute speech on all the 3 topics 

beforehand.

The chair asks “Are there any motions on the floor”

The delegates then raise their placards and when recognized say: 

“ The delegate of ______ would like to move a motion to open the 

speaker’s list with speaker’s time (1-2 mins) and total time (10-12 

minutes)” 

The chair asks for votes on the motion. Since this is a fixed procedure 

all delegates are advised to vote for the speaker’s list. 

The motion then passes. The delegates are asked to raise their 

placards

The chair will set a “Speaker’s list” in a random order of countries 

and as each country is called out, the delegates will then deliver their 

speech stating their country’s position.



1. It is basically an open discussion of the 
topic in a formal manner 

2. The chair asks if there are motions on the 
floor 

3. The delegates after recognition say “ The 
delegate of ___ would like to move a 
motion to open a moderated caucus of total 
time (5-7) minutes with speakers time (30 
sec – 1 min)”

4. After voting, the motion passes 

5. The speaker who has opened the caucus 
should speak first 

6. Speakers debate on the topic until time is 
up 
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SAMPLE RESOLUTION

General Assembly 

Sponsors: United States, Austria and Italy (MINIMUM 3)

Signatories: Greece, Tajikistan, Japan, Canada, Mali (MINIMUM 5)

Topic: “Strengthening UN coordination of humanitarian assistance in complex 

emergencies”

The General Assembly,

Reminding all nations of the celebration of the 50th anniversary of the Universal 

Declaration of Human Rights, which recognizes the inherent dignity, equality and 

inalienable rights of all global citizens, [use commas to separate prembulatory clauses]

Stressing the fact that the United Nations faces significant financial obstacles and is in 

need of reform, particularly in the humanitarian realm, (MAXIMUM 4)

1. Encourages all relevant agencies of the United Nations to collaborate more closely with 

countries at the grassroots level to enhance the carrying out of relief efforts; [use 

semicolons to separate operative clauses]

2. Urges member states to comply with the goals of the UN Department of Humanitarian 

Affairs to streamline efforts of humanitarian aid. [end resolutions with a 

period](MAXIMUM 8)



Approved draft resolutions are modified through amendments. An amendment is a 

written statement that adds, deletes or revises an operative clause in a draft 

resolution. The amendment process is used to strengthen consensus on a resolution 

by allowing delegates to change certain sections. 

SAMPLE OF AN AMENDEMENT

Committee: General Assembly 

Subject: Strengthening U.NM Coordination of Humanitarian Assistance. 

Sponsors: France, Romania, and Poland. (MINIMUM 5)

Signatories: Togo, Australia, Fiji, Brazil, Pakistan and Argentina.(MINIMUM 5) 

Add as the final operative clause…

Requests the expansion of preventive actions and assurance of post conflict 

assistance through reconstruction and development.








